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Curso de qualificagao
profissional “SKILL UP”

Japonés para o Trabalho Caregiving Informética Pratica de Entrevista

4:’;’;’;;’;’;/

P

Periodo de treinamento | Seg., 2 de mar. de 2026 — Ter., 30 de jun. de 2026

(Horério do curso) (4 meses) (9h30 — 16h)
Centro de treinamento Career College ITOGEN 1-7 Motoayano Minakuchi—cho
Koka—shi ;
MAP
Perfodo de inscrigédo até a Sexta—feira, 13 de fev. de 2026
Onde vocé pode se Hello Work ( Agéncia Pablica de Emprego) _
inscrever Durante o curso, vocé pode receber ajuda em dinheiro.

Para mais informagdes, consulte a Hello Work.

(@ Estrangeiros residentes de longa duragdo e permanentes, e

Quem pode participar do seus cdnjuges, que saibam ler e escrever hiragana e

curso katakana e falar japonés simples..
@) Pessoas registradas na Hello Work que est&o procurando
emprego.
9 pessoas
Capacidade
Taxa A participagdo é gratuita.( Custo de materiais ¥4,000)

procurar emprego.

€ Se vocé estudar por quatro meses, receberd um certificado. Vocé pode usé-lo ao
@ Por favor, certifique—se de comparecer a orientagdo (Guidance) @

Dia, hora e local de orientag3o: Taa >y
dia Seg.,16 de fev. de 2026 13:00~(aceitagdo 12:30~)

Lugar | Career College ITOGEN

Se vocé estiver atrasado para a sess3do de orientagdo ou hdo puder comparecer, ligue para nés.
Techno College Maibara (0749-52-5300)
favor | 5areer College ITOGEN (0748-65-2345)

Por
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NN Aqui est4 o curriculo

: ga-’;f 1. Lingua Japonesa
=
E Vocé criara frases em japonés e usaré kanji, além de aprender

==—w sobre a gramética japonesa, conversagdo e cultura japonesa.

2. Habilidades Profissionais

Vocé praticard como iniciar conversas com pessoas que conhece
pela primeira vez. Aprenderda maneiras de negécios japoneses,
habilidades de comunicacgéo e técnicas de atendimento ao cliente, adquirindo habilidades (teis para o

ambiente de trabalho.

& 3. Nogdes Bésicas de Cuidados
- Vocé aprenderd os conhecimentos e habilidades basicos necessérios para os
t 1 ‘ cuidados. Praticard como ajudar na mobilidade, alimentacéo, higiene pessoal, troca
== de roupas e banhos.

4. Habilidades em Informética
Vocé aprendera como usar um computador em japonés, incluindo como digitar em
japonés e organizar arquivos. Praticar4 criar e editar documentos, além de criar
formas e tabelas (Word). Também aprenderd como fazer célculos e criar tabelas
no Excel.
Pratica de Informatica: Vocé praticard o uso do Word e Excel para criar
documentos e relatérios relacionados ao trabalho.
Apresentacdo: Vocé aprenderd como usar o PowerPoint para criar slides, inserir formas e fotos e

apresentar informacgdes de forma eficaz.

ﬁ 5. Suporte ao Emprego

Apoiamos sua busca de emprego. Vocé aprendera como encontrar

oportunidades de trabalho, criar um Cartdo de Emprego, identificar suas forcas e
esclarecer seus motivos para querer entrar em uma empresa. Também praticara
como criar documentos de inscricdo e habilidades para entrevistas. Além disso,

consultas de carreira individuais serdo fornecidas para ajuda—lo na sua busca de

emprego.

® Techho College Maibara
(Shiga Prefectural Vocational Training Center, Maibara Campus)
411 -1 logii, Maibara City, Shiga T521-0091 & 0749-52-5300
Coordinator for Foreign Residents’ Training
Website. - https://www.pref.shiga.lg.jp/kougi/

Facebook - https://www.facebook.com/kogisen.maibara Facebook

® Shiga Prefectural Department of Commerce, Tourism and Labor Labor Employment Policy Division
4-1-1 Kyomachi, Otsu City (Shiga Prefectural Government East Building 4F) T 520-8577
B’ 077-528-3755
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* BEIRA todos los extranjeros que viven
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Shiga Prefecture

Curso de Capacitacién
Ocupacional "~ Skill Up

Japonés para el Trabajo Caregiving Computacién

o N
c;ﬁ:-_-':'; 1
Periodo de entrenamiento | Lun., 2 de mar. de 2026 — Mar., 30 de jun. de 2026
(Horas del curso) (4 meses)(9:30 a.m. — 4:00 p.m.)

Centro de entrenamiento 1-7 Motoayano Minakuchi—cho

Periodo de inscripcidn —-Vieue., 13 de feb. de 2026

Dénde puedes inscribirte Hello Work (Oficina Publica de Empleo)
Durante el curso, puedes recibir ayuda econémica.
Para mas informacién, consulta en Hello Work.

Quién puede participar en sus cényuges, que puedan leer y escribir hiragana y

el curso katakana, y hablar japonés sencillo.
@ Personas registradas en Hello Work que est4n buscando
trabajo.
9 personas
Capacidad
Tasa La participacién es gratuita. (Costo de materiales ¥4,000)

@ Si estudas durante cuatro meses, recibiras un certificado. Puedes usarlo al busca@ :

trabajo.

Dfa, hora y lugar dle Ia_orientaci&n, VAR
@ Por favor, asegirese de asistir a la orientacién. (Guidance) S

Dfa Lun., 16 de feb. de 2026 13:00~(aceptacién 12:30~)

Lugar Career College ITOGEN

Si va a llegar tarde a la sesién de orientacién o no puede asistir, ldmenos.
Por favor Techno College Maibara (0749-52-5300)
Career College ITOGEN (0748-65-2345)
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plan de estudios

<

1. Lengua Japonesa
Crearéas oraciones en japonés y usaras kanji, mientras aprendes
sobre la gramé4tica japonesa, la conversacién y la cultura

japonesa.

2. Habilidades Profesionales
i ! Q@ Practicards cémo iniciar conversaciones con personas que
conoces por primera vez. Aprenderés las normas de negocios japonesas, habilidades de comunicacién y

técnicas de atencién al cliente, adquiriendo habilidades utiles en el trabajo.
3. Conceptos Bésicos de Cuidado

Practicaras cémo asistir con la movilidad, las comidas, el uso del bafio, el cambio

',_\;
i Aprenderas los conocimientos y habilidades basicos necesarios para el cuidado.
t

. - de ropa, el bario y el mantenimiento de la higiene personal.
I=7

- 4. Habilidades Informaticas
Aprenderds c6mo usar una computadora en japonés, incluyendo cémo escribir
en japonés y organizar archivos. Practicarés la creacién y edicién de
documentos, asi como la creacién de formas y tablas (Word). También
aprenderds a hacer célculos y crear tablas en Excel.
Practica de Computadora: Practicaras el uso de Word y Excel para crear
documentos y reportes relacionados con el trabajo.
Presentacion: Aprenderas a usar PowerPoint para crear diapositivas, insertar formas y fotos, y

presentar informacién de manera efectiva.

5. Apoyo Laboral

Apoyamos tu blasqueda de empleo. Aprenderdas c6mo encontrar oportunidades de
trabajo, crear una tarjeta de empleo, identificar tus fortalezas y aclarar tus
razones para unirte a una empresa. También practicards cémo crear documentos
de aplicacién y habilidades para entrevistas. Ademas, se proporcionaran consultas

de carrera individuales para ayudarte en tu blsqueda de empleo.

® Techno College Maibara
(Shiga Prefectural Vocational Training Center, Maibara Camipus)
411 +-1 logii, Maibara City, Shiga T521-0091 & 0749-52-5300
Coordinator for Foreign Residents’ - Training
Website - https://www.pref shiga.lg.jo/kougi/

Facebook | https://www.facebook.com/kogisen.mdibard Website Facebook

® - Shiga Prefectural Department of Commerce; Tourism and Labor Labor Employment Policy Division
4-1-1-Kyomachi; Otsu City (Shiga Prefectural Government East Building 4F) - T520-8577
B 07 7-528-3755
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} BER To all foreigners living in Japan

Shiga Prefecture

Course to Improve
Job-Hunting Ability

Japanese for Work Caregiving Computer Skills

G
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Training period Mon., Mar. 2, 2026 - Tue., Jun. 30, 2026 (4month)
(Course hours) (9:30a.m.-4:00p.m.)

1-7 Motoayano Minakuchi-cho

Training Facility Koka-shi B

oo B

map &

Application Period | - Fri., Feb. 13, 2026

Where you can Hello Work (Public Employment Office) O RAo)
apply You may be eligible to receive an allowance during HEER AT

T
F s

the course. For more details, please consult Hello Work. @it

Pl et

@ Long-term and permanent resident foreigners and their

Who can spouses who can read and write hiragana and katakana and
participate in the can speak simple Japanese.
course @ People who are registered at Hello Work and looking for a job.
Capacity 9people
Fee Participation is free ( Cost for materials¥4,000)
@ If you study for four months, you will get a certificate. You can use it when looking
for a job.
® Please make sure to attend the orientation (guidance) - é@
Orientation day, time and Place f:ﬁ‘;:‘}g
day Mon., Feb. 16, 2026 13:00~ (acceptance12:30~) AN
Venue Career College ITOGEN

If you are late for the orientation or cannot attend, please contact us by phone.
Please Note | 140nng College Maibara (0749-52-5300)
Career College ITOGEN (0748-65-2345)
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o~ Here is the curriculum
— 1. Japanese Language
You will create sentences in Japanese and use kanii, while
also learning about Japanese grammar, conversation, and
Japanese culture.

2. Professional Skills

You will practice starting conversations with people you meet
for the first time. You will learn important Japanese business
manners, communication skills, and customer service techniques, acquiring skills that are useful in
the workplace.

m 3. Caregiving Basics
35 You will learn the basic knowledge and skills required for caregiving. You will
e ‘ practice assisting with mobility, meal support, toileting, dressing, bathing, and
B maintaining personal hygiene.

J"" ‘I 4. Computer Skills

You will learn how to use a computer in Japanese, including how to input
Japanese text and organize files. You will practice creating and editing
documents, as well as making shapes and tables (Word). You will also learn how
to perform calculations and create tables in Excel.

Computer Practice: You will practice using Word and Excel to create work-related
documents and reports.

Presentation: You will learn how to use PowerPoint to create slides, insert shapes and photos, and
present information effectively.

5. Job Support

We will support your job search. You will learn how to find job opportunities,
create a Job Card, identify your strengths, and clarify your reasons for wanting to
join a company. You will also practice creating application documents and
interview skills. Additionally, individual career consultations will be provided to
assist you with your job search.

® Techno College Maibara
(Shiga Prefectural Vocational Training Center, Maibara Campus)
411-1 logii, Maibara City, Shiga' T521-0091 & 0749-52-5300
Coordinator. for Foreign Residents’ . Training

Website - https://www.pref.shiga.lg.jp/kougi/ .
Facebook: -https://www facebook.com/kogisen.maibara Website Facebook

® Shiga Prefectural Department of Commerce, Tourism and Labor LLabor Employment Policy Division
4-1-1 Kyomachi, Otsu City. (Shiga Prefectural Government East Building 4F)  T.520-8577
B8 07 7-528-3755
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Danh cho cac ban nguoil nuwdc ngoai song tai Nhat Ban

Khoa hoc Ning cao Ky nang Tim viéc

Tiéng Nhat Dung Trong Céng Viéc Caregiving Ky Ning M4y Tinh  Luyén Tap Phéng Van

Ngay va gio’ ctia khéa
dao tao( Thoi gian)

Thir 2, 02/03/ 2026 Thu 3, 30/06/2026 (4 théng)
(9:30 SANG - 4:00 CHIEU)

Dia diém dao tao

Career College ITOGEN 1-7 Motoayano Mmakuchl cho

Ngay dang ky

- Thi 6, 13/02/2026

Dia diém ding ky

Hello Work (Trung ta&m Dich vu viéc l1am céng )
Trong thoi gian hoc, ban ¢6 thé nhan duoc tro cap
tién. D& biét thém thdng tin, vui 1dng lién hé Hello Work. E! it

Nhirng ngudi c6 thé
tham gia khéa hoc nay

(D Ngwoi nwére ngoai cw tra dai han hodc vinh trd va vo/chong
cua ho, c6 thé doc va viét hiragana, katakana va néi duoc tiéng
Nhat don gian.

@ Nhirng ngwei da ding ky tim viéc tai Hello Work.

Sé lwong ngueri

Toéi da 9 nguoi

Chi phf dao tao

Mién phf (Hoc vién tu chi tra tién tai liéu hoc khoang 4.000 yén)

@ NéEu ban hoc nghiém tic trong bén thang, ban sé nhan dwgc chirng chi hoan thanh,
c6 thé dung lam minh chirng khi xin viéc.

€ Vui ldng chic chin tham dw buéi dinh hwéng. (Guidance)
- [ - . W4 ? ~n . j}oﬁ.
Ngay, gio’ va dia diém cua buodi dinh .?\._ﬁo“\
-\“‘J‘?
Ngay Thir hai, 16/2/2026 13:00~(Bat dau nhan dang ky 12:30~)
Dia diém Career College ITOGEN

Luwuy

Néu ban dén mudn budi dinh hwéng hodc khdng thé tham gia, vui l1dng goi cho
chidng tbi.

Techno College Maibara (0749-52-5300)

Career College ITOGEN (0748—-65-2345)
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Day la chwong trinh hoc

1. Ngdn ngir Nhat Ban
E Ban sé& tao cau bing tiéng Nhat va str dung kanji,

— doéng théi hoc vé ngir phap tiéng Nhat, giao tiép va
i | vin h6a Nhat Ban.

2. Ky n3ng nghé nghiép

Ban sé luyén tap c4ch bat dau cudc tro chuyén véi
nhitrng ngudi gip [an dau tién. Ban sé hoc cach rng
Xt trong kinh doanh Nhat Ban, ky niing giao tiép va phwong phép phuc vu khach hang,
va sé tfch Il‘iy céc k¥ nang hitu ich cho cong viéc.

2 : 3. Kién thirc co’ ban vé chim sé6c

J Ban s& hoc kién thirc va ki niing co’ ban vé chiam séc. Ban sé

‘ luyén tap hé tro’ di chuyén, #n udng, vé sinh, thay quan 4o, tam
‘ rira va duy tri vé sinh co thé.

f-....-j 4. Ky nang may tinh
Ban sé hoc c4ch sir dung méy tfnh bang

tiéng Nhat, bao gom céch nhap tiéng Nhat va cach té chirc céc
tép. Ban sé luyén tap tao va chinh sira tai liéu, ciing nhw tao hinh
va bang (Word). Ban ciing sé& hoc c4ch tinh toédn va tao bang trong
Excel.
Thwc hanh méy tinh: Ban sé& luyén tip sir dung Word va Excel dé
tao tai liéu va bdo cédo cong viéc.
Thuyét trinh: Ban s& hoc c4ach st dung PowerPoint dé tao slide,
chén hinh va anh, va thuyét trinh hiéu qua.

-9 5 Ho tro tim viéc

Chting tdi hd tro’ ban trong viéc tim kiém cong viéc. Ban sé hoc cé4ch
tim kiém co’ hdi viéc |am, tao thé cong viéc, nhan dién diém manh cua
ban than va l1am rd ly do mudn gia nhap céng ty. Ban sé luyén tap cé4ch
tao hé so xin viéc va ki nang phéng van. Ngoai ra, chang t6i cung cap
tw van nghé nghiép c4 nhan dé ho tro’ qué trinh tim viéc clia ban.

®  Techno College Maibara Website ’ Facebook ‘
(Shiga Prefectural Vocational Training Center, Maibara Camipus)
411 -1 logii, Maibara City, Shiga T521-0091 & 0749-52-5300
Coordinator for Foreign Residents’- - Training
Website https://www.pref shiga.lg.jp/kougi/
Facebook  https://www.facebook.com/kogisen.maibara

©® - Shiga Prefectural Department of Commerce; Tourism -and Labor Labor Emplc m : ‘
4-1-1-Kyomachi; Otsu City (Shiga Prefectural Government East Building 4F) - T520-8577
B 07 7-528-3755
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BB 8 Para sa mga dayuhan na nakatira sa Japan

Shiga Prefecture

urso sa Pagpapabuti ng Kasanayan
sa Paghahanap ng Trabaho s spemn

Japanese para sa Trabaho Caregiving Kasanayan sa Kompyuter ng Interview
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Panahon ng pagsasanay Lun Mar. 2, 2026 — Mar., Hun. 30, 2026 (4 buwan)
(Oras ng kurso) (9:30 ng umaga — 4:00 ng hapon)
Sentro ng pagsasanay Career College ITOGEN 1-7 Motoayano Minakuchi—cho

EEXARATAAXAEAAA AL L L L L L L L L L L L LR L L

MAP
Panahon ng Aplikasyon | — Biy., Pebrero 13, 2026 \ pafts /
Saan ka maaaring Hello Work ( Pampublikong Opisinapar a sa EmpleyLoj’/ DR
magparehistro ? Habang nasa kurso, maaari kang makatanggap ng tulong na %

pera. Para sa karagdagang impormasyon, tingnan sa Hello WorK o

(D Mga dayuhang may paninirahang pangmatagalan o
permanente at ang kanilang mga asawa, na marunong bumasa
at sumulat ng hiragana at katakana, at makapagsalita ng
simpleng wikang Hapon.

@2 Mga taong rehistrado sa Hello Work at naghahanap ng

Sino ang maaaring
makilahok sa kurso ?

trabaho.
9 tao
Kapasidad
Bayad Libre ang paglahok. (Gastos sa materyales ¥4,000)

~@Kung mag—aaral ka ng apat na buwan, makakakuha ka ng sertipiko. Magagamit mo ito
sa paghahanap ng trabaho.

€ Siguraduhin mong dumaan sa oryentasyon. (Guidance)

Araw, oras at lugar ng oryentasyon
raw Lun., Peb. 16, 2026 13:00~ (Pagsisimula 12:30~)

Lugar Career College ITOGEN

Kung mahuhuli kayo sa sesyon ng oryentasyon o hindi makakadalo, tawagan kami.
Pakiusap Techno College Maibara (0749-52-5300)

Career College ITOGEN (0748-65—2345)
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Narito ang kurikulum 2.
E 4 1. Wika ng Hapon A"‘;
Gagawa ka ng mga pangungusap sa Hapon at gaggmit ng kaniji,
habang natututo tungkol sa gramatika ng Hapon, pag—uusap, at

kultura ng Hapon.

\

2. Mga Kasanayan sa Propesyon

Magpapraktis ka kung paano magsimula ng pag—uusap sa mga tao
na unang beses mong nakikilala. Matututuhan mo ang mga tamang
asal sa negosyo sa Hapon, mga kasanayan sa komunikasyon, at mga paraan ng pagtanggap sa customer,
at makakamtan ang mga kasanayan na magagamit sa trabaho.

;A: 3. Mga Batayang Kaalaman sa Pag—aalaga
i Matututuhan mo ang mga pangunahing kaalaman at kasanayan sa pag—aalaga.
t Magpapraktis ka sa pagtulong sa paggalaw, pagkain, paggamit ng banyo, pagpapalit
4 ng damit, paliligo, at pagpapanatili ng kalinisan sa katawan.

4. Kasanayan sa Kompyuter

Matututuhan mo kung paano gumamit ng kompyuter sa wikang Hapon, kasama na
ang pag-input ng mga salitang Hapon at kung paano ayusin ang mga file.
Magpapraktis ka ng paggawa at pag—edit ng mga dokumento, pati na ang paggawa
ng mga hugis at mga talahanayan (Word). Matututuhan mo rin kung paano gumawa
ng mga kalkulasyon at mga talahanayan sa Excel.

Praktis sa Kompyuter: Magpapraktis ka sa paggamit ng Word at Excel upang gumawa
ng mga dokumento at ulat na ginagamit sa trabaho.

Presentasyon: Matututuhan mo kung paano gumamit ng PowerPoint para gumawa
ng mga slide, maglagay ng mga hugis at larawan, at gumawa ng presentasyon.

5. Suporta sa Pagtatrabaho

Suportado ang iyong paghahanap ng trabaho. Matututuhan mong paano maghanap
ng mga oportunidad sa trabaho, gumawa ng Job Card, kilalanin ang iyong mga
kalakasan, at linawin ang iyong mga dahilan para pumasok sa isang kumpanya.
Magpapraktis ka sa paggawa ng mga dokumento sa aplikasyon at mga kasanayan sa
interbyu. Magkakaroon din ng mga konsultasyon sa karera para sa iyong paghahanap
ng trabaho.

®  Techno College Maibara
(Shiga Prefectural Vocational Training Center, Maibara Campus)
411-1 logii, Maibara City, Shiga T521-0091 & 0749-52-5300
Coordinator for Foreign Residents’ - Training

Website - hitps://www.pref.shiga.lg.jo/kougi/ Website ’ Facebook ‘
Facebook https://www.facebook.com/kogisen.maibara

® Shiga Prefectural Department of Commerce, Tourism and Labor Labor Employment Policy Division
4-1-1 Kyomachi, Otsu City (Shiga Prefectural Government East Building 4F) T520-8577
B O077-528-3755
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TEAHIE 3 (Caregiving) N

IR GRED 2026 E3 H 2 H (éﬁﬁ—) % 20264 6 A 30 H (Eﬁﬂ:)
UAME) (EH9:30 - T4 4:00)

ITOGEN HRMV 2[5 | 17
T——— .Eflﬂkéﬁm FRBE i K D BT 2&%@3‘_ ;
B 15 B 202642 H 13 H (BHFH)
FH 1Bl /S Hello Work (AIFLERMVA-4HFT)

AR RE] T BB 3R1B AN
VG %) Hello Work.

= R REE
NP, ®A§§§;ggﬁﬁﬁz SFEREV A m&mﬁmﬁs%@

® C.fE Hello Work HHiERERHEI A R.

A 9 A
%% H B (MRL% ¥4, 000)
L & WRREIIAE, ARARERES. R R TR .

& WEBBIENS JEEL) @
:; B . IR A R
H #1 2026 E2 A 16 H (E¥—) T4 1:00 #& (12:30 FiE%3)

p: L=} ITOGEN BRMV Z2R5%

I INREIBBREESINE RS, BEBERA.
&ZiE K ERE 2B (0749-52-5300)

ITOGEN BRML2£BE (0748-65-2345)
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v ® Techno College Maibara [=]#sT [=]
(Shiga Prefectural Vocational Training Center, Maibara Campus) : .
411-1 logi, Maibara City, Shiga  T521-0091 & 0749-52-5300 ;
Coordinator for Foreign Residents’ = Training E -

Website . https://www.pref.shiga.lg.jo/kougi/ Website Facebook
N Facebook - https://www.facebook.com/kogisen.maibara
E @ Shiga Prefectural Department of Commerce, Tourism and Labor Labor Employment Policy Division

4-1-1 Kyomachi, Otsu City (Shiga Prefectural Government East Building 4F) T 520-8577
'’ 07 7-528-3755
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